
Republic of the Philippines 
Department ot Finance 

Securities and Exchange Commission 

MEMORANDUM CIRCULAR NO. 
Series of 2020 

TO ALL CONCERNED 

SUBJECT Requirement for Corporations, Partnerships, Associations, and 
Individuals to Create and/or Designate E-mail Account Address 
and Cellphone Number for Transactions with the Commission 

x x 

WHEREAS, under Section 5(g) of Republic Act No. 8799, also known as the 
Securities Regulation Code ("SRC"), the Commission shall have the power to prepare, 
approve, amend or repeal rules, regulations and orders, and issue opinions and provide 
guidance on and supervise compliance with such rules, regulations and orders; 

WHEREAS, under Sec. 5.1(n) of the SRC, the Commission shall exercise such other 
powers as may be provided by law as well as those which may be implied from, or which 
are necessary or incidental to the carrying out of, the express powers granted the 
Commission to achieve the objectives and purposes of these laws; 

Whereas, Section 13 of Republic Act No. 11232, otherwise known as the Revised 
Corporation Code of the Philippines ("RCC"), provides that the articles of incorporation and 
applications for amendments thereto may be filed with the Commission in the form of an 
electronic document, in accordance with the Commission's rules and regulations on 
electronic filing; 

Whereas, Section 179(o) of the RCC provides that the Commission shall have the 
power and authority to formulate and enforce standards, guidelines, policies, rules and 
regulations to carry out the provisions of the RCC; 

Whereas, Section 179(p) of the RCC provides that the Commission shall have the 
power and authority to exercise such other powers provided by law or those which may be 
necessary or incidental to carrying out the powers expressly granted to the Commission; 
and 

Whereas, Section 179(p) of the RCC provides that the Commission shall develop and 
implement an electronic filing and monitoring system. The Commission shall promulgate 
rules to facilitate and expedite, among others, corporate name reservation and registration, 
incorporation, submission of reports, notices, and documents required under the RCC, and 
sharing of pertinent information with other government agencies. 

Whereas, Section 6 of Republic Act No. 8792, otherwise known as the Electronic 
Commerce Act ("ERA"), provides that information shall not be denied validity or 
enforceability solely on the ground that it is in the form of an electronic data message 

Page 1 of 14 

28



Republic of the Philippines 
Department of Finance 

Securities and Exchange Commission 

purporting to give rise to such legal effect, or that it is merely incorporated by reference in 
that electronic data message. 

Whereas, Section 7 of ERA provides that electronic documents shall have the legal 
effect, validity or enforceability as any other document or legal writing. 

NOW THEREFORE, in order to facilitate and expedite the transmission and receipt 
of official communications as well as enhance the integrity thereof, the Commission hereby 
promulgates the following requirements and guidelines for the creation and/or designation 
of an official e-mail account and cellphone number for transactions with the Commission: 

SECTION 1. Official E-Mail Address and Cellphone Number; Persons Required. - Every 
corporation, association, partnership, and person under the jurisdiction and supervision of 
the Commission shall submit a valid official electronic mail ("e-mail") address and a valid 
official cellular phone number within sixty (60) days from the effectivity of these rules. For 
future applications and those applications which are still pending primary registration with 
the Company Registration and Monitoring Department (CRMD), such information should 
be either indicated during the filling up of the registration forms or submitted within thirty 
(30) days from the issuance of the certificate of registration, license or authority. 

SEC. 2. Alternate E-mail Address and Cellphone Number. - In addition to the valid official e-
mail address and official cellular phone number, every corporation, association, 
partnership, and person under the jurisdiction and supervision of the Commission shall 
also submit a valid alternate e-mail address and valid alternate cellular phone number. 

SEC. 3. Valid E-mail Address. - A valid official or alternate e-mail address shall pertain to an 
existing e-mail address which identifies an e-mail box, with at least One (1) Gigabyte of 
unused memory space at any given time, to which the Commission may deliver e-mail 
messages through the internet, and from which the Commission may receive e-mail 
messages through the internet. The official e-mail address of a corporation, association, 
partnership, or individual may be the official or alternate e-mail address of another 
corporation, association, partnership or individual; Provided, that the official e-mail 
address of a corporation, association, partnership or individual must be distinct from the 
alternate e-mail address of the same corporation, association, partnership, or individual. 

SEC. 4. Valid Cellphone Number. - A valid official or alternate cellular phone number shall 
pertain to an existing mobile phone number from any telecommunications company legally 
operating in the Philippines to which the Commission may call or deliver Short Message 
Service (SMS), and from which the Commission may receive SMS or calls. The official 
cellular phone number of a corporation, association, partnership, or individual may be the 
official or alternate cellular phone number of another corporation, association, partnership 
or individual; Provided, that the official cellular phone number of a corporation, 
association, partnership or individual must be distinct from the alternate cellular phone 
number of the same corporation, association, partnership, or individual. 
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SEC. 5. Person in Control. - The e-mail addresses and cellular phone numbers shall be under 
the control of the corporate secretary, the person charged with the administration and 
management of the corporation sole, the resident agent of the foreign corporation, the 
managing partner, the individual, or the duly authorized representative; Provided, that the 
corporation, association, partnership or individual shall also submit proof of the authorized 
representative's authority (i.e. special power of attorney or secretary's certificate) to 
control the e-mail addresses and cellular phone numbers, and to sign and file the 
Submission (described in paragraph 6), Authorization/Certification of Authorization 
(described in paragraph 9) and/or Certification (described in paragraph 11). 

SEC. 6. Submission. - The Submission of E-mail Addresses and Cellular Phone Numbers shall 
include the following: 

a. Complete name of the corporation, association, partnership, or person; 
b. The SEC registration number or identification number; 
c. Official electronic mail address; 
d. Official cellular phone number; 
e. Alternate electronic mail address; 
f. Alternate cellular phone number; 
g. For corporations, the complete name and signature of the corporate 

secretary, the person charged with the administration and management of 
the corporation sole, or the duly authorized representative; 

h. For partnerships, the complete name and signature of the managing-partner 
or the duly authorized representative; and 

i. For natural persons, his/her signature or his/her duly authorized 
representative's signature. 

SEC. 7. Inclusion in GIS or NUF. - Beginning February 23, 2021 onwards, the e-mail 
addresses and cellular phone numbers shall be included in the General Information Sheet 
(GIS) or Notification Update Form (NUF) regularly filed with the Commission. If a 
corporation fails to include the e-mail addresses and cellular phone numbers in the GIS or 
NUF regularly filed with the Commission, such GIS or NUF shall be considered incomplete. 

(Modified 1 s t page of GIS for Stock, Non-Stock and Foreign Corporations are attached 
hereto as Annexes "A" to "C" and "C-l".) 

SEC. 8. Purpose of E-mail Addresses. - Both the official and alternate e-mail addresses shall 
be where transactions, applications, letters, requests, papers and pleadings under the 
jurisdiction of, or for consideration by, the Commission may be processed, submitted 
and/or filed online. The Commission may likewise send notices, letter-replies, orders, 
decisions and/or other documents through said e-mail addresses, and the corporations, 
associations, partnerships and individuals are deemed to have received those notices, 
letter-replies, orders, decisions and/or other documents on the date so sent by the 
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Commission. Service of notice through this process shall be considered compliance with the 
notice requirement of administrative due process. 

SEC. 9. Authorization. - The Submission of the e-mail addresses and cellular phone numbers 
shall be accompanied by a duly signed Authorization or Certification of Authorization, 
which shall state that the corporation, partnership, association, or person allows the 
Commission to send notices, letter-replies, orders, decisions, and/or other documents 
through the e-mail addresses and cellular phone numbers provided, for the purpose of 
complying with the notice requirement of administrative due process. If the principal is an 
individual, he or she shall sign the Authorization, or it shall be signed by the duly 
authorized representative. If the principal or entity is a partnership, it shall be signed by 
the managing-partner or the duly authorized representative. If the principal or entity is a 
foreign corporation, it shall be signed by the resident agent or the duly authorized 
representative. If the principal or entity is a corporation sole, the Certification of 
Authorization shall be signed by the corporate secretary, or the Authorization shall be 
signed by the person charged with the administration and management of the corporation 
sole or the duly authorized representative. For other types of domestic corporations, the 
Certification of Authorization shall be signed by the corporate secretary, or the 
Authorization shall be signed by the duly authorized representative. 

Samples of the Submission of E-mail Addresses and Cellular Phone Numbers are attached 
hereto as Annexes "D" to "F". 

SEC. 10. Purpose of Cellphone Numbers. -The provision for designating an official cellphone 
number to be provided by all entities registered with the SEC is an additional security 
measure to ensure that the person accessing the e-mails sent by the Commission is the 
authorized person of the corporation or partnership to receive and retrieve the same. For 
every transmittal, Multi-Factor Authentication (MFA) utilizing mechanisms such as One-
Time Personal Identification Number (OTP) scheme or Two-Step Verification by a 
Software-Based Authenticator wil l be performed by SEC to said cell phone number which 
the authorized person wil l have to input before the e-mail message can be retrieved. 

SEC. 11. No Internet Access. - If a corporation, association, partnership, or person is unable 
to create an e-mail account due to the fact that the area where the principal office address 
is located has no internet access, only the official and alternate cellular phone numbers 
shall be required to be submitted to the Commission; Provided, that such person, the 
corporate secretary, the managing partner, the person charged with the administration and 
management of the corporation sole, or the authorized representative shall execute and file 
a Certification that the corporation, partnership, association, or person is unable to create 
an e-mail account due to the fact that the area where the principal office address is located 
has no internet access; Provided, further, that, within thirty (30) days from the time the 
area where the principal office is located gains access to the internet, the corporation, 
partnership, association, or person shall submit to the Commission the official e-mail 
address and alternate e-mail address. 
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SEC. 12. Change of E-mail Address or Cellphone Number. - Should a corporation, partnership, 
association, or person decide to replace the official e-mail address, alternate e-mail 
address, official cellular phone number, and/or alternate cellular phone number, a Notice 
to Change E-mail Address and/or Cellular Phone Number shall be filed with the 
Commission, within five (5] days from the date the corporation, partnership, association, or 
person decided to change the e-mail address and/or cellular phone number. The Notice 
shall also be accompanied by an Authorization or Certification of Authorization, as 
described in Paragraph No. 9 of these rules, allowing the Commission to send notices, 
letter-replies, orders, decisions, and/or other documents through the new e-mail address 
and/or cellular phone number, for the purpose of complying with the notice requirement 
of administrative due process. 

A sample Notice to Change E-mail Address and/or Cellular Phone Number is attached 
hereto as Annex "G". 

SEC. 13. Double-Filing. - In case of double filing of e-mail addresses and cellular phone 
numbers, the Commission may summon the parties involved to determine the cause for the 
double filing, and to determine whether an intra-corporate dispute exists. If the 
Commission finds that an intra-corporate dispute exists and there is double filing, the 
Submissions of E-mail Addresses and Cellular Phone Numbers, and/or the Notices to 
Change E-mail Address and/or Cellular Phone Number, as well as the General Information 
Sheets, shall be marked "DISPUTED". The said Submissions, Notices and/or General 
Information Sheets may be unmarked by an order from the appropriate Court. 

SEC. 14. Penalty. - Beginning February 23, 2021, a corporation, partnership, association, or 
person who fails to submit the e-mail addresses and cellular phone numbers within the 
period provided under these rules shall be administratively penalized with a penalty on the 
corporation, partnership, association, or person in the amount of Ten Thousand Pesos 
(P10,000.00). 

SEC. 15. Confidentiality of Information. - Any information obtained by the Commission 
under these rules shall be treated as confidential and proprietary in nature, and shall not 
be made available to the public, subject to the exceptions provided under the Data Privacy 
Act of 2012, its implementing Rules and Regulations, and applicable issuances of the 
National Privacy Commission. 

SEC. 16. Applicability of SEC Rules of Procedure. - The SEC Rules of Procedure, and other 
relevant rules and regulations promulgated by the Commission shall be complied with as 
far as practicable. 

SEC. 17. Separability Clause. - If any of the provisions of these rules is declared invalid or 
unconstitutional, other provisions hereof which are not affected thereby shall continue to be in full 
force and effect. 
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SEC. 18 Effectivity. - These rules shall take effect immediately after its publication in the Official 
Gazette or in at least Two (2) newspapers of general circulation in the Philippines. 

Done this day of August 2020, Pasay City, Philippines. 

EMILld BVAQUINO 
Chairperson 
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ANNEX "A" 

GENERAL INFORMATION SHEET (GIS) 
F O R T H E Y E A R ANNEX -A-

S T O C K C O R P O R A T I O N 

C I I K E R A L I K S T R U C T I O I V S 

FAIL U S E S C O I A F O R A T T O N - T H R S CIS S H O U L D B E S U B M I T T E D W I T H I N T H I R T Y (30) C A L E N D A R D A Y S H U M T H E D A T E O F T H E A N N U A L S T O C K H O L D E R S ' 

M H K T I N C . D O N O T L E A V E A N Y FT K M B L A N K - W R I T E " N A * I P T H E I N F O R M A T I O N R E Q U I R E D IS N O T A P P L I C A B L E T O T H E C O R P O R A T I O N O R " N O N E " IF 

H I * I N F O R M A T I O N IS H O N E X I S T E > T IF T H E A N N U A L STOCITHOCI^ERS• M E E T I N G IS H E L D O N A D A T E O T H E R T H A N T H A T S T A T E D I* T H E B Y - L A W S , 

O I F G O S H A L L B E S U B M I T T E D W I T H I N T H I R T Y [JO) C A L E N D A R D A Y S A F T E R T H E E L E C T I O N O F T H E W R E C T O R S . T R U S T E E S A N D 0 F P 1 C B R S O F T H E 

CDKfORATIOII A T T H E A K W J A 1 . M F V B B R S MeirTINC 

IF NO M E E T I N G IS H E L D , THE C O R P O R A T I O N SHALL S U B M I T T H E CIS N O T L A T E R T H A N J A N U A R Y X O F T H J lOLLOWtMU Y E A S . H O W E V E R . S H O U L D 

A N ANNUAL S T O C K H O L D E R S ' M E E T I N G B E H E L D T H E R E A F T E R . A W E W G I S S M A L L BE SUBMrTTEC/TlLP.D 

T H I S C E SHA11 . BE A C C O M P L I S H E D IN P W . L I 5 H A M D C E R T I F I E D AND 5 W O R * TO BY T H E C O W P O R A T E S E C R E T A R Y O F THE C O R P O R A T I O N 

rlli SRC S H O U L D B E T I M E L Y A P P R I S E D OP R E L E V A N T C H A N C E S IN THE SUBMITTED I N F O R M A T I O N AS T H E V A R I S E F O R C H A N G E S R E S U L T I N G PROW 

A C T I O N S THAT A R O S F I F T W E R N T H E ANNUAL MEETIMCS, T H E C O R P O R A T I O N S H A L L S U B M I T A M E N O E D CIS C O N T A I N I M C THE N E W I N F O R M A T I O N 

T O G E T H E R vrmi A C O V E R L E I T E R S J C M E D T H E C O R P O R A T E S E C R E T A R Y O F T H E C O R P O R A T I O N T H E A M E N D E D CIS A N D C O V E R L E T T E R S H A L L B E 

sli M M T T t V W I T H I N S E V E N (7) D A Y S A F T E R S U C H C H A N G E O C C U R E O OR BECAME E F F E C T I V E 

•aiBMrY POUR (•») C O P I E S O F T H E O S TO T H E R E C E I V I N G S E C T I O N AT THE SiC MAJN O F F I C E OR TO S E C S A T E U J 7 T O F F I C E S O H E X T E N S I O N O F F I C E S 

11 A L O W S S H A L L U.VFOMM.Y B E ON A* O R LrTIt <-SI'.IX F A P O L T H E P A C E S Of A L L C O P I E S S K A U . U S E WfLT ONE S I M 

(INLY T H E C B A C C O M P L I S H E D IN AfCOR IXANCE W I T H T H E S E I N S T R U C T I O N S SHALL B E CONSIDERED A S H A V I N G B E E N FILED. 

THIS CIS M A Y BE USED A S E V I D C N C C A G A I N S T T H E C O R P O R A T I O N A N D ITS R E S P O N S I B L E D : R F C T O R S / O F P K H R 5 F O R ANY V I O L A T I O N OF EHtTIHS 

i-AWS, R U L E S A M ) R E G U L A T I O N S 

tIBM '"in ucilv) i 

CORPORATE WAKE: 

B L M X E S S / T A A O E N A M E . 

M l . IlK.lsril/.TION VLV.BER: 

D A T E R E G I S I I M I D : 

FISCAL YEAR I 

i I A . > u • ANNUAL MEETING P E R BY LAWS; 

ATIHALUATE 01 ANNUAL M K E T ' . M C 

IXIRWMITI P R I N C I P A L O F T I C E A D D R E S S 

COMPLETE IH.SJNhSS ABOREISl 

I'RINUPAI. E-MAIL 

ADORES* 

ALTERNATE E-MAIL ADDRESS PRINCIPAL 

CELLPHONE NO.: 

ALTERNATE . „ „ 
CELLPHONE N O : TEIJSPHONE NOj 

•.-.vi oriKIIRN.U AUDITOR A ITS Slt.VINC PAKTXKXi St-Z A C i K l B i r A T K I M MJNOEX |If xMJ*) 

li-RlMAttYH.tei-tBE/ACrTIPIT slRYl'KfAirJnV H U U B R * I^DUSTRS fLAVlTFlCATICV .TFOr.RApHii-AI Colli': 

— INTERCOMPANY AFFILIATIONS 

FAREVTCOfHI'A.Vl SMIBEGIM-RV •._ ADDRESS 

S U B f l B t A R V M W t U A T e S E C R E C I S T R A T I O S fHT' AtiMiEii 

i 

Page 7 of 



Republic of the Philippines 
Department of Finance 

Securities and Exchange Commission 

ANNEX "B" 

GENERAL INFORMATION SHEET (GIS) 
NON-STOCK CORPORATION 

ANNEX "B" 

FOR THE VKAK. 

U A L I N S T R U C T I O N S : 

I U H COHPOKATION: THIS CIS SHAH. BE SUBMITTED WITHIN THIRTY [JO) CALENDAR DAYS M t O M THE DATE OE THE ANNUAL MEMBERS' 

I INC AS STATED IN TIIR B Y L A W S . D O N O T LEAVE ANY ITEM BLANK. WRITE ' N A ' IF THE INFORMATION REQUIRED IS NOT APPLICABLE TO THE 
. : l I 'ORATION OK "rWWlT IFTHE INFORMATION IS tWN-HXtSTENT IF THE A N N U A L M E M B E R S MEETING IS HELD ON A DATE OTHER THAT STATED IN 

i i l i 'IY-IAWS. TUN GIS SHALL OS SUBMITTED WITHIN THIRTY (JO) CALENDAR DAYS AFTER THE ELECTION OF T H E DIRECTORS, TRUSTEES A N D 
JirTU'RSOFTIIECORP-ORATlON AT THE ANNUAL MEMBERS'MEETING. 

Ml y.H'l INC IS II BED, THE CORPORATION SHALL SUBMIT THE GIS NOT LATER T H A N JANUARY 30 OP THE FOLLOWING YEAR. HOWEVER. SHOULD 

v\ ANNUAI. MEMBERS* MliLTINC BE HELL) THEREAFTER, A N E W CISSHALL BF SUBMITTED/FILED 

i lilS SHAIJ. Ill' ACCOM PUSHED IN ENGLISH A N O CERTIFIED A N D S W O R N TO BY THE C O R P O R A T E SECRETARY OF THE CORPORATION. 

• i : IANCES ARISING BETWEEN ANNUAL MEETINGS A N D AFFECTING THE INFORMATION STATED IN THE CIS, SUCH AS THE DEATH, RESIGNATION 

: SSATIOM OF HOLDING Of OFTICE OF A DIRECTOR, TRUSTEE. OK OFFICER. SHALL BE REFLECTED IN AN A M E N D E D CIS LABEIED AS SUCH A ND 

:T. aiAVCrlS CI .EARLY HIGHLIGHTED. THE A M E N D E D GIS SHALL BE SUBMITTED WITHIN SEVEN |7] DAYS AFTER SUCH CHANGES OCCURRED OR 

. i AXE EFFECT!W. 

...... --OUK [41 COPIES OF THE CIS T O THE RECEIVING SECTION AT THE SEC MAIN OFFICE, OR TO SEC SATELLITE OFTICES OR EXTENSION OFFICES 

. II O P U S S U U . UNII'OUMLY BE ON A4 OR LETTER-SIZED PAPER THE PACES OF ALL COPIES SHALL USE ONLY ONE IM 
ONLY T H E CIS ACCOMPLISHED IN ACCORDANCE W I T H THESE INSTRUCTIONS SHALL BE CONSIDERED AS COMPLIANT W I T H EXISTING RULES 

ANI'loaillLATIONS. 

:•> CIS MAY IIK USX!) AS EVIDENCE AGAINST THE CORPORATION AND ITS RESPONSIBLE OIRECTORSH'RUSTEES/OFPICKJIS FOR ANY VIOLATION OF 

* V. ML I AWS.KUI.ES AND REGULATIONS 

PLEASE PRINT LECHII.Y i L!*;= = : r s s s a s i s • M 

. IIHP0RAT8HAME: D A T E R E G I S T E R E D : 

HiNlNKSS/ 

., IDE N A M E 

FISCAL Y E A R E N D : 

»».(. R F K U S T R A n O M 

I'MIU'.R: 

C O R P O R A T E T A X IDENTIFICATION 

.NUMBER fr.!M)t 

L M 1 E O F A N N U A L 

HEFTING PER BY-LAWS:! 

W E B S I T E / U R I , A D D R E S S ; 

,i 11 E O F ACt'UAL 
Ml I'llNC: 

J M P U i T C PRINCIPAL 

. I I'M! E A D D R E S S : 

. U M P L E r K BUSINESS 

A D D R E S S : 

•KIS1ARY iniHt'OSE 

E N C A G E D IN: 

I'l'INCHVLLE M A I L 

A D R E S S 

A L T E R N A T E E-MAIL 

A D D R E S S : 

PRINCIPAL C E L L P H O N E NO.: A • K3N.-.TF CElwl H U M . MB TEL. NO.: 

KAMI l» 1 X T h R N A i . 
UJOI nil! A SIGNING 

•AH IK E1L 

SEC A C C R E D I T A T I O N 

N U M B E R ; 

T E L E P H O N E 

NI HBtRIS . i 

KAMI l» 1 X T h R N A i . 
UJOI nil! A SIGNING 

•AH IK E1L 

SEC A C C R E D I T A T I O N 

N U M B E R ; 

VUAGRD IN M H I R O H N A N C E BUSINESS. C H E C K SERVICES 

Dcptwitt Insurance Products 

l.iuiiu _ _ _ _ _ _ _ P»yro«til Service* 

Mmicy rmafvr OLhcrs 

TO BFFIUMD Uf BY SEC PEKSONNUL: 
INDUSTRY NATIONALCBOGRAPIIICAl 

CLASWFICATI0* CODE: CODE (NCC) 

S T O < - K ( » J O I » ) Pap:! 
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ANNEX "C" 
GENERAL INFORMATION SHEET (GIS) 

FOREIGN C O R P O R A T I O N 

F O R T H E YEAR 

ANNEX "C" 

i.l \ K R A L INSTRUCTIONS: 

' . ..Si R IIUm-ORATlON THIS CIS SliOUU) H SUBMITTED WITHIN THIRTY (30) CALENDAR DAYS FROM THE ANNIVERSARY DATE OF THE ISSUANCE OT 

Si : UOOEBL. 0 0 NOT LEAVE ANY ITEM BLANK. WRITE ' N A " IF THE INFORMATION REQUIRED 15 NOT APPLICABLE OR 'NONE* IF THE INFORMATION 

VU\ IXIEJTJTT 
-, :,IN SHALL IIK ACCOMPLISHED IN ENGLISH AND CERTIFIED AND SWORN TO BY THE RESIDENT AGENT OF THE CORPORATION. 
VI. ILX|R[4) COPTICS Of THE CIS TO THE C B f l M l RECEIVING SECTION. GROUtlu FLOOR. SEC BLOC.. EDSA. MANDALUYONC CrrY ALL COPIES SHALL 

UH.VI Y Mi: O.N A4 OR ElTrTESSrZED PAPER WITH A STANDARD COVER PAGE THE PACES OF AIL COPIES SHALL USE ONLY ONE SIDE CORPORATIONS 
•\I. : \ l . A SOFT COPY OF THEIR CIS SHALL SUBMIT FOUR (4) HARD COPIES OF THE 5I& TOGETHER WITH A CERTIFICATION UNDER OATH BY ITS 
. • V ALUfT THAT THE COPY CONTAINS EXACT DATA IN THE HARD COPIES 

vi l lilt I.B ACCOMPLISHED IN ACCORDANCE WITH THESE INSTRUCTIONS SHALL BE CONSIDERED AS HAVING BEEN FILED. 
. Ul> VAY UK USED AS EVIDENCE AGAINST THE M U L T NATIONAL COMPANY AND ITS RESPONSIBLE OFFICERS FOR ANY VIOLATION OF EXiSllNC LAWS 

: SANJ REGULATIONS • 

9 "ioj-KB.-tmve Or is 

7 STOCK 

S D O M E S T C MARKET F N T F R P R I S E 

i EXPORT UNRKET E N T E R P R I S E 

! N O N S T O C K 

("» STOCK 

r NON-STOCK 

P L L M t P a u l L i C I D L Y . . . . . . 

: I IIXIJC.N CORPORA H O N 

'i I YS/YRADF. NAME: 

. EXSK NUMBER 

I J H I I 0 1 l\y.AMt» OV Ut UOhtf 

F I H A l Y E A R LNU: 

C O R P O R A T E T A X INDCNTIIJCATION 

. m i WHERE ORCANUOJIlt wt'orns/URL ADDREYV 

... Nl.lKAPl'.'AL 

,-.t II ;l r HCK ADDRESS IN THE 

.PINES: 

. . . I I I N A M E 

ii MINIUI..NI ACENI: 

PNIVTIFAL E-MAIL ADDRESS: 
UnRNATE CEUPrsî ir. ALTERNATE E-MAIL ADDRESS: PRINCIPAL CELLPHONE NU_ K 0 . 

.1 YS AS SIAI ED IN THE SEC LICENSE: 

.1 . 1,'kl iS DEPOSITED 

KIYU uriMuarai.'V A M O U N T 

NET PROFIT (LOSES) 
BEFORE TAX DURING 
THKPRECEEDrNC 
TAXABLE YEAR 

M U T U A L Fimu 

V POCKS 

BONDS 

V l.l ATl'l) INCOME/FUND BALANCE TO VI FILLED UP BV SEC ratSQHHO. 
.. U .r. Ill FtNAN' : V . M H I I ' M E N T DP 

1111 I'MI CEDINC FISCAL YEAR 
iriJUSTEY 

CLASSIFICATION CODE- NATIONAL GEOGRAPHILCAL CODE (NGC) 

•.!••! O'.TB/IS 
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ANNEX "C-l" 
G E N E R A L I N F O R M A T I O N S H E E T (GIS) ANNEX "C-l" 

REGIONAL OPERATING H E A D Q U A R T E R S A N D REGIONAL H E A D Q U A R T E R S O F MULTINATIONAL COMPANIES 

WltTltrTTAl 

B I N M M I , INSTRUCTIONS' 
1 TOM i.SER CORl"ORATION: THIS CIS S K O U L D HE SUrWrVTEfc 

1 ) WITHIN THIRTY (3D) D A T S AFTER THE ISSUANCE OF THE SEC CERTIFICATE OF REGI5TW, ON A N D LICENSE ATO 

hj W I T H I N THIRTY (30] D A Y S FHOM T H E A N N I V E R S A R Y BATE O F THIS ISSUANCE OF THE SEC CERTIFICATE OF REGISTRATION A N D 

I.1CK.NSE, UO NOT LEAVE ANY I T E M BLANK. WILTS * N A * I F THb INFOSMATVON REQUIRED B N O T APPLICABLE O R "N0N"r IF THE I N F O R M A T I O N B NON­
HISTONE. 

I THIS <IIS SHALL III A C C O M P L I S H ED IN E»GUSM AND CERTIFIED AND SWORN T O BY THE CORPORATE S E C R E T A R Y OF THE CORPORATION 
' SlilIMn FOUR 11) COPIES OF THE CIS TO THE CENTRAL RECErVlNC SECTION, G R O U N D FLOOR StC S L O G . E D S A M A N D A L U Y D M G CTY. ALL COrilS S H A L L 

1 Xll-OKMLr K I O N A 4 0R L E T T E R - S E E D PAPER W I T H A S T A N D A R D COVER F A C E THE PACES OF ALL COPIES SHALL USE ONLY O N E SIDE CORPORATIClrt 

YilHMIITIKC A COPY O T T H E I R CIS O N L I N E OR VIA INTERNET S H A H S U B M I T ONE (1) HARD COPY OF T H E CIS, T O G E T H E R W I T H A CERTIFICATION UNDER 

OATH IW rTS CORPOIUVrE S E C R E T A R Y T H A T TrtE C O P Y S U B M I T T E D O N L I N E CONTAINS T H E EXACT D A T A IN T H E HARD COPY. 

L O N L Y 'nil CIS ACCOMPLISHED IN ACCORDANCE WITH THESE INSTRUCT ION'S SHALL B E CONSIDERED AS H A V 1 N C BFEN PILED 

/ TULS CIS MAY ill; USED A S EVIDENCE A G A I N S T THE MULTINATIONAL C O M P A N Y AND TTS RESPONSIBLE OFFICERS rOB ANY YIOLATIOH OF EXISTINL L A W S , 

U ILB AMI) REGULATIONS 

1" RE-CMONAL O P * E N A T * O G K E A D O U A R T E R 6 « RSClON*. H E A C X J U A H T E R S 

w w w i m m i i t — r I W H W * ^ rUUM.HCmrUWT •MIIIIIII ••»••••• 
\ A » « t» MULTMAnOMAl C O W A » Y 

ll...'.l,Y.-.SS/n<AU».NAll|E; 
SECUCEMINL-NIER: 

in n e w ISSUANCI. DF SLI LICENSE: crmi'Dun TAY IKIWNTIFICATKMI 

M I M 0 E K fTIN) 

c 111 IYTHY WHERE OUGAMZEDt w t t u n t r j i u , ASORECSI 

FISCAL VF.AH E N D : 

COMPLETE asTFTr. ADDRESS IN 

llll I'INIJPINES. 

RLISJ.NKSN AS S T A T E D IS" T H E SEC 

LICENSE: 

PRINCIPAL E-MAIL ADDRESS: A L T E R N A T E I MAIL ADDRESS: RINQPAL CELLPHONE N O . | ™ , TELEPHONI NO.: 

; 

. UMI'I • |-| S-1MI. 01-HIE RESPONSIBLE 

OFFICER TU W H O M SUMMONS MAY B E 

V H H A f t 

T E L E P H O N E / F A X N U M B E R ( S ) : 

\tt A:U> Xt-MI IAACF. AS O F T B I END OF 

T H E FISTAI. YEAR) AMOUNT D A T E 

\tt A:U> Xt-MI IAACF. AS O F T B I END OF 

T H E FISTAI. YEAR) 

\tt A:U> Xt-MI IAACF. AS O F T B I END OF 

T H E FISTAI. YEAR) 

\tt A:U> Xt-MI IAACF. AS O F T B I END OF 

T H E FISTAI. YEAR) 

\tt A:U> Xt-MI IAACF. AS O F T B I END OF 

T H E FISTAI. YEAR) 

ASSHLVI-B C A P I T A L [Few KOHX): 

ACCUMULATED INCOME/FUND 
B A L A N C E BASED ON TKK 

FINANCIAL STATEMENT OF T H E 
PRECEDING FISCAL YEAR 

ROTEU « M 0 . : r r <.-•>.•. »NECESSARY 

;,-<- c.y» K>*I I'H,. i 
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Republic of the Philippines 
Department of Finance 

Securities a n d Exchange Commission 

ANNEX "D" 

SUBMISSION OF E-MAIL ADDRESSES AND CELLULAR PHONE NUMBERS 

(for Corporations) 

Corporate name: 

SEC registration number: . 

Official electronic mail address: 

Official cellular phone number: 

Alternate electronic mail address: 

Alternate cellular phone number: 

AUTHORIZATION 

I, [Name of the Duly Authorized Representative], the duly authorized representative of [name of the 
corporation], (hereinafter "the Corporation"), a corporation duly organized and existing under the laws of the 
Philippines, with office address at [principal office address], and SEC Registration Number [SEC Registration 
Number], hereby authorize the Securities and Exchange Commission of the Philippines to send notices, letter-
replies, orders, decisions, and/or other documents emanating from the Commission through the Corporation's 
electronic ("e-mail") addresses [e-mail addresses of the Corporation], and cellular phone numbers [cellular 
phone numbers of the Corporation] for the purpose of complying with the notice requirement of administrative 
due process. 

or 

CERTIFICATION OF AUTHORIZATION 

I, [Name of the Corporate Secretary], the duly elected/appointed corporate secretary of [name of the 
corporation], (hereinafter "the Corporation"), a corporation duly organized and existing under the laws of the 
Philippines, with office address at [principal office address], and SEC Registration Number [SEC Registration 
Number], hereby certify that, in a resolution dated [date of resolution], the board of directors/trustees of the 
Corporation approved the designation of the following electronic ("e-mail") addresses, [e-mail addresses of the 
Corporation], and cellular phone numbers [cellular phone numbers of the Corporation], and authorized the 
Securities and Exchange Commission of the Philippines to send notices, letter-replies, orders, decisions, and/or 
other documents emanating from the Commission through the foregoing e-mail addresses and cellular phone 
numbers for the purpose of complying with the notice requirement of administrative due process. 

IN WITNESS WHEREOF, I have hereunto affixed my signature this day of at 

[Signature over printed name] 
Representative/Corporate Secretary 
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Securities and Exchange Commission 

Republic of the Philippines 
Department of Finance 

ANNEX "E" 
SUBMISSION OF E-MAIL ADDRESSES AND CELLULAR PHONE NUMBERS 

(for Partnerships) 

Partnership name: 

SEC registration number: 

Official electronic mail address: 

Official cellular phone number: 

Alternate electronic mail address: 

Alternate cellular phone number: 

/, [Name of the Managing-Partner/Duly Authorized Representative], the Managing-Partner/Duly Authorized 
Representative of [name of the partnership], (hereinafter the "Partnership"), a partnership duly organized and 
existing under the laws of the Philippines, with office address at [principal office address], and SEC Registration 
Number [SEC Registration Number], hereby authorize the Securities and Exchange Commission of the 
Philippines to send notices, letter-replies, orders, decisions, and/or other documents emanating from the 
Commission through the Partnership's electronic ("e-mail") addresses [e-mail addresses of the Partnership], and 
cellular phone numbers [cellular phone numbers of the Partnership] for the purpose of complying with the 
notice requirement of administrative due process. 

IN WITNESS WHEREOF, I have hereunto affixed my signature this day of at 

AUTHORIZATION 

[Signature over printed name] 
Managing-Partner/Representative 
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Republic of the Philippines 
Department of Finance 

Securities and Exchange Commission 

ANNEX "F" 
SUBMISSION OF E-MAIL ADDRESSES AND CELLULAR PHONE NUMBERS 

(for Individuals) 

Complete name: 

Identification/SEC registration number: 

Official electronic mail address: 

Official cellular phone number: 

Alternate electronic mail address: 

Alternate cellular phone number: 

AUTHORIZATION 

1, [Name of individual/duly authorized representative], hereby authorize the Securities and Exchange 
Commission of the Philippines to send notices, letter-replies, orders, decisions, and/or other documents 
emanating from the Commission through my electronic ("e-mail") addresses [e-mail addresses of the individual], 
and cellular phone numbers [cellular phone numbers of the Individual] for the purpose of complying with the 
notice requirement of administrative due process. 

IN WITNESS WHEREOF, I have hereunto affixed my signature this day of at 

[Signature over printed name] 
[Title/Position/Profession] 
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Republic of the Philippines 
Department of Finance 

Securities and Exchange Commission 

ANNEX "G" 
NOTICE TO CHANGE E-MAIL ADDRESS AND/OR CELLULAR PHONE NUMBER 

(for Corporations) 

Corporate name: 

SEC registration number: 

Electronic mail address to be replaced: 

New Electronic mail address: 

Designation of New E-mail Address (check the appropriate box): 

[ ] Official [ ] Alternate 

Cellular Phone Number to be replaced: 

New Cellular Phone Number: 

Designation of New Cellular Phone Number (check the appropriate box): 

[ ] Official [ ] Alternate 

AUTHORIZATION 
I, [Name of the Duly Authorized Representative], the duly authorized representative of [name of the 
corporation], (hereinafter "the Corporation"), a corporation duly organized and existing under the laws of the 
Philippines, with office address at [principal office address], and SEC Registration Number [SEC Registration 
Number], hereby authorize the Securities and Exchange Commission of the Philippines to send notices, letter-
replies, orders, decisions, and/or other documents emanating from the Commission through the Corporation's 
electronic ("e-mail") address [new e-mail address of the Corporation], and/or cellular phone number [new 
cellular phone number of the Corporation] for the purpose of complying with the notice requirement of 
administrative due process. 

or 
CERTIFICA TION OFAUTHORIZA TION 

I, [Name of the Corporate Secretary], the duly elected/appointed corporate secretary of [name of the 
corporation], (hereinafter "the Corporation"), a corporation duly organized and existing under the laws of the 
Philippines, with office address at [principal office address], and SEC Registration Number [SEC Registration 
Number], hereby certify that, in a resolution dated [date of resolution], the board of directors/trustees of the 
Corporation approved the designation of the following electronic ("e-mail") address, [new e-mail address of the 
Corporation], and/or cellular phone number [new cellular phone number of the Corporation], and authorized 
the Securities and Exchange Commission of the Philippines to send notices, letter-replies, orders, decisions, 
and/or other documents emanating from the Commission through the foregoing e-mail address and/or cellular 
phone number for the purpose of complying with the notice requirement of administrative due process. 

IN WITNESS WHEREOF, I have hereunto affixed my signature this day of at 

[Signature over printed name] 
Representative/Corporate Secretary 
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